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’, Attached 1s a copy of an up~8ated Records Control Schedule which
STAT! [ T«hinks will be &n aid to you in disposing of old imective
' files. Will you please review and send us your courents and any
chenges you Tind pecessary to maike it consistent with your office
procedures.

We will incorporate the choanges and send you the finished
product whiech will be your authority to destroy old and cbsolate
waterial, The disposition instructions are not mundstory. They
are flexible but should de up-dated periocdically 0 be consistent
with cwrrent requirements.

By way of explanation, the long retention peried| | STAT
18 ¢ legal requirement to the extent thai 1t was iwmposed in 1934
by the Congressional Committee of Federal Records. Heedquarters is
reguired to keep their files | |inderinitely. STAT

1 look Torward to hearing from you soon and would 1ike to know
how the Shelf-Piling System is working out.

Sincerely,

STAT
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